BIRLIKTE MOTIVASYON MEKTUBU
YAZMAYA NE DERSIN?

Motivasyon mektuplarinin yazim kurallarini, is
basvurularindaki rollerini ve puf noktalarini bizimle
birlikte 6gren.




NEDIR BU
MOTIVASYON MEKTUBU?

Motivasyon mektubu, basvurdugunuz pozisyon
icin ne kadar uygun bir aday olup olmadiginizi
gostermek ve kendinizi daha iyi tanitmak icin
firmaya veya kuruma 6zel olarak hazirlanan bir
belge turaddar.
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MOTIVASYON MEKTUBU
NEREDE KULLANILIR?

e |s veya staj basvurulari

e YUksek lisans basvurulari

e Gonullaluk programlari (Erasmus+ vb.)
e Akademik faaliyetler

NOT: Motivasyon mektuplari belge ve duz metin
formatinda yazilabilir. Mektubu yazmadan once
karsi kurumun taleplerine dikkat etmeniz gerekiyor.
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SIMDI BIRLIKTE MOTIVASYON
MEKTUBUMUZU YAZALIM
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ONCELIKLE IS ILANIMIZI
INCELEYELIM

s ilanlarinda gereksinimler bolum
asagidaki kisimlardan olusuyor:

e Egitim bilgileri (bolum, fakulte, sinif)
e Teknik beceriler (Hard Skills)

e Sosyal beceriler (Soft Skills)
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IS ILANI GEREKSINIMLER BOLUMU ORNEGH

Requirements:
Must be pursuing a BS in the areas of electrical engineering or related fields — EgItim bllgllerl

Hands on experience with hardware development and troubleshooting

Experience with PCB Design programs like Altium Designer or Eagle —y3 Teknik

: . . . . _ . beceriler
Experience with various equipment (oscilloscope, power supply, multimeter, etc.)

problem-solving skills and critical thinking Sosyal
Good communication skills beceriler
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SIMDI GENEL KURALLARIMIZA
GOZ ATALIM

Asagidaki kurallar dosya formatinda olan motivasyon mektuplari icin gecerlidir.
e Dosya tek sayfayl asmamali

e Motivasyon Mektubu 4-5 paragraftan olusmal

e Motivasyon Mektubu'nda yazilar 11-12 punto ile yazilmal

e Yazl fontu olarak Calibri, Arial, Times New Roman fontlarindan biri kullaniimali
e Motivasyon Mektubunda yazim hatasi olmamali

e -Dosyanin ismi duzgun kaydedilmelidir
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SIMDI SIRA IGERIGIMIZDE

Motivasyon Mektubu asagidaki kisimlardan olusuyor:
1) Adres bilgilerimiz

2) Karsi tarafin adres bilgiler:

3) Tarih bilgisi

4) Mektubun iletilecegi kisinin ismi
5) Tanitim paragrafi

6) Teknik Beceri paragrafi

/) Sosyal beceri paragrafi

8) Motivasyon paragrafi

9) Tesekklr metni

10) Isim, Soyisim ve sayfa kapanisi
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ORNEK
MOTIVASYON
MEKTUBUMUZ

Kitapcikta kullandigimiz ornek
motivasyon mektubumuza asagidaki
baglantidan ulasabilirsiniz:

MName Surname

ITU Ayazaga Campus
Istanbul, TR, 34467

_I_gD:l!-: DR D DR

mail adress@gmail.com
8 April, 2022

Elliot Johnson
Company Name
Company Address
Washmegton, US, 11111

Dear Elliot Johnson,

| am writing this letter to express my interest in Research Intern position in COMPANY _NAME. | am
currently sophomore in Istanbul Technical University majoring in Electrical Engineering in a faculty of
Bachelor of Electrical Engineering and Electronics. | have a strong interest in Electronic Circuits,
Embedded Systems and Programming.

As you will see from my CV, | had completed C and C++ programming courses from Udemy platform.
After learning basics of embedded systems and programming | worked on simple projects starting from
Arduino kits. | learned sensors and practiced some home loT applications like door lock, face control
system, etc. To advance my skills, then | joined one of the biggest robotics teams in my university. |
managed team of four in embedded systems section. | learned PCB Design tools and | worked with
Altium Designer. We used SPI, 12C protocols in electronic communication part and programmed with
ARM Programming language.

Apart from the technical skills, | also focused on my social skills. | was an educational manager in one of
the clubs of my university. We organized and managed different education programs with the
companies. Also, | was organization and promotion team member in the Eurasia’s largest university
career summit namely ITU Career Summit. Here | made a training for the moderators and improved my
networking skills communicating with the HR departments of companies. Generally, participating in
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LK OLARAK ADRES BILGILERIMIZI

Bu kisimda asagidaki bilgilerimiz yer almali:
e |sim Soyisim

e Acik Adres

e Posta kodu

e Telefon numarasi
e Mail adresi

Isim Soyisim
ITU Ayazaga Campus
Istanbul, TR, 34467

_l_gﬂ***#*#*##*

mail adresi@gmail.com
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SIMDI KARSI TARAFIN ADRES
BILGILERINI GIRELIM

Bu kisimda asagidaki bilgiler yer almali:
e Karsi tarafin isim veya soyismi (bu bilgiler

Elliot Johnson

yoksa yazmayabiliriz) Company Name
e Firma veya kurum ismi Company Adress

e Firma veya kurum acik adresi Washington, US, 11111
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ILK PARAGRAFIMIZI YAZALIM

Bu kisimda hangi programa basvurdugumuzu not alip kendimizi tanitmamiz

gerekiyor. Universite bolum ve fakulte bilgileri disinda ilgi alanlarimizi da
belirtmemiz gerekiyor.

NOT: Kirmizi ile isaretlenmis kelimeler bizim anahtar kelimelerimiz. Anahtar

kelimeler hem yazi dilimizi zenginlestirir hem de karsi tarafin icerigi daha iyi
anlamasini saglar.

| am writing this letter to express my interest in Research Intern position in COMPANY NAME. | am
currently sophomore in Istanbul Technical University majoring in Electrical Engineering in a faculty of

Bachelor of Electrical Engineering and Electronics. | have a strong interest in Electronic Circuits,
Embedded Systems and Programming.
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SIRA IKINCI PARAGRAFTA

Bu paragrafin temel amaci bizim ise uygun teknik becerilerimizi siralamak.
Paragrafta yer verilmemiz gereken kisimlar:

o Aldigimiz teknik egitimler

e Katildigimiz yarismalar veya programlar

e Projelerimiz

e Projelerimizde kullandigimiz metotlar

e Projelerimizin bize neler kattigi

NOT: Bu kisma baslamadan is/program ilaninda bizden istenen teknik yetkinlikleri
arastirip o becerilerle ilgili calismalarimizi paylasmamiz gerekmektedir.
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S ILANI ORNEGIMIZ

Requirements:
Must be pursuing a BS in the areas of electrical engineering or related fields — EgItim bllgllerl

Hands on experience with hardware development and troubleshooting

Experience with PCB Design programs like Altium Designer or Eagle —y3 Teknik

: . . . . _ . beceriler
Experience with various equipment (oscilloscope, power supply, multimeter, etc.)

problem-solving skills and critical thinking Sosyal
Good communication skills beceriler
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[KINCI PARAGRAF ORNEGI

NOT: Asagidaki ornek yukarida bahsedilen is ilanina uygun olarak yazilmistir.

As you will see from my CV, | had completed C and C++ programming courses from Udemy platform.
After learning basics of embedded systems and programming | worked on simple projects starting from
Arduino kits. | learned sensors and practiced some home loT applications like door lock, face control
system, etc. To advance my skills, then | joined one of the biggest robotics teams in my university. |

managed team of four in embedded systems section. | learned PCB Design tools and | worked with
Altium Designer. We used SPI, 12C protocols in electronic communication part and programmed with
ARM Programming language.
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UGUNCU PARAGRAFIMIZ

Uclincl paragrafimizin temel amaci bizim is ortamina en kisa stirede
alisabilecegimizi gostermek icin gelistirdigimiz sosyal becerilerimizi vurgulamak.
Paragrafta yer vermemiz gereken kisimlar:

e Katildigimiz sosyal etkinlikler

e Yer aldigimiz organizasyonlar

e Kullp ve/veya proje takimi ¢calismalarimiz

e Bu calismalarin bize kazandirdigli en onemli beceriler
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UGUNCU PARAGRAF ORNEGH

Apart from the technical skills, | also focused on my social skills. | was an educational manager in one of
the clubs of my university. We organized and managed ditferent education programs with the
companies. Also, | was organization and promotion team member in the Eurasia’s largest university
career summit namely ITU Career Summit. Here | made a training for the moderators and improved my

networking skills communicating with the HR departments of companies. Generally, participating in

management skills which | think will assist me in work environment.
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MOTIVASYON PARAGRAFIMIZ

Dorduncu ve son paragrafin temel amaci ise/programa basvurma
motivasyonumuzu ve ayni zamanda kendimizin firmaya neler katabilecegini

gostermektir.

Betore applying | had known COMPANY NAME for the brand-new innovation in helicopter industry by
changing normal mechanical helicopter to the autonomous vehicle. | think that my hard-work and

systematic working abilities combined with great enthusiasm to both technological innovation and
Embedded Systems fields can bring high level of commitment and motivation to your company.
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TESEKKUR METNI VE ILETISIM DETAY]

Son olarak, mektubumuzu okuyan kisiye tesekklr etmemiz ve bizimle kolayca

iletisime gecebilmeleri icin mail adresimizi ve/veya telefon numaramizi yazmamiz
gerekiyor.

| am looking forward to taking an interview at time convenient for you. | can be reached at
mail adresi@gmail.com. Meanwhile, thank you for your time and consideration.

Sincerely,
isim Soyisim|

End.: resume
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GUNCEL IS VE STAJ ILANLARINI GORMEK IGIN SOSYAL
MEDYA HESAPLARIMIZI TAKIP EDEBILIRSINIZ

Q @itukariyer

Q @itu1773kariyer Q @IKMTV ikm.itu.edu.tr/



ILGINIZ ICIN &/
TESEKKURLER! =




